
























































































































































































































































































UNIT 3 
advise /ədˈvɑɪz/ v to make a suggestion about what 
you think someone should do or how they should do 
something 

agree /əˈgriː/ v DECIDE to decide something with 
someone

agree /əˈgriː/ v SAY YES to say you will do something 
that someone asks you to 

agreement /əˈgriːmənt/ n SAME OPINION when people 
have the same opinion or have made the same decision

beg /beg/ v STRONG REQUEST to make a very strong 
and urgent request

belief /bɪˈliːf/ n IDEA an idea that you are certain is true

concentration /kɒnsənˈtreɪʃən/ n THOUGHT the ability 
to think carefully about something you are doing and 
nothing else

creativity /kriːeɪˈtɪvɪti/ n the ability to produce new ideas 
or things using skill and imagination

determination /dɪtɜːmɪˈneɪʃən/ n when someone 
continues trying to do something, although it is very 
difficult

development /dɪˈveləpmənt/ n CHANGE when 
someone or something grows or changes and becomes 
more advanced

encourage /ɪnˈkʌrɪdʒ/ v GIVE CONFIDENCE to give 
someone con�dence or hope

expect /ɪkˈspekt/ v THINK to think or believe that 
something will happen 

expect /ɪkˈspekt/ v BEHAVE to think that someone 
should behave in a particular way or do a particular thing

force /fɔːs/ v GIVE NO CHOICE to make someone do 
something that they do not want to do

fortune /ˈfɔːtʃuːn/ n LUCK the good or bad things that 
happen to you

help /help/ v MAKE BETTER to make something better

intelligence /ɪnˈtelɪdʒəns/ n the ability to learn, 
understand and think about things

intend /ɪnˈtend/ v HAVE PLAN to have as a plan or 
purpose 

nature /ˈneɪtʃə/ n LIFE the force that is responsible for 
physical life 

persuade /pəˈsweɪd/ v MAKE SOMEONE AGREE to 
make someone agree to do something by talking to them 
a lot about it

plan /plæn/ v DECIDE to think about and decide 
what you are going to do or how you are going to do 
something

pretend /prɪˈtend/ v to behave as if something is true 
when it is not

refuse /rɪˈfjuːz/ v to say that you will not do or accept 
something

remind /rɪˈmɑɪnd/ v to make someone remember 
something, or remember to do something 

success /səkˈses/ n If you achieve success, you are 
recognised and admired by many people for your skills 
and achievements or wealth. 

tend /tend/ v BE LIKELY To be likely to behave in a 
particular way or to have a particular characteristic

warn /wɔːn/ v to make someone realise a possible 
danger or problem, especially one in the future 

UNIT 4 
appetite /ˈæpɪtaɪt/ n FOOD the feeling that makes you 
want to eat 

bad-tempered /bædˈtempəd/ adj describes a person 
who becomes angry and annoyed easily 

come down with (sth) /kʌm daʊn wɪð/ pv to become ill, 
usually with a disease that is not very serious

cut down on (sth) /kʌt daʊn ɒn/ pv CUT BACK ON 
STH to do less of something or use something in smaller 
amounts

faint /feɪnt/ v to suddenly become unconscious for a 
short time, usually falling down 

feel dizzy /fiːl ˈdɪzi/ phr to feel as if everything is turning 
round, so that you feel ill or as if you might fall 

get (sb) down /get daʊn/ pv to make someone feel 
unhappy 

get over (sth/sb) /get ˈəʊvə/ pv to get better after an 
illness, or feel better after something or someone has 
made you unhappy

go over (sth) in your mind /gəʊ ˈəʊvər ɪn jɔː maɪnd/ pv 
to think repeatedly about an event that has happened 

lose /luːz/ v NOT HAVE to stop having something that 
you had before 

lose your temper /luːz jɔː ˈtempə/ phr to suddenly 
become angry 

panic /ˈpænɪk/ n a sudden, strong feeling of worry or fear 
that makes you unable to think or behave calmly 

pass out /pɑːs aʊt/ pv to become unconscious 

stay up /steɪ ʌp/ pv to go to bed later than usual 

upset stomach /ʌpset ˈstʌmək/ n an illness in the 
stomach 
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UNIT 5 
ancestor /ˈænsestə/ n a relative who lived a long time 
ago 

most days/weeks/months /məʊst deɪz wiːks mʌnθs/ 
phr almost every day/week/month

citizen /ˈsɪtɪzən/ n TOWN/CITY someone who lives in a 
particular town or city 

civilisation /sɪvəlaɪˈzeɪʃən/ n human society with its well 
developed social organisations, or the culture and way of 
life of a society or country at a particular period in time

constantly /ˈkɒnstəntli/ adv all the time or often 

decade /ˈdekeɪd/ n a period of ten years, especially a 
period such as 1860 to 1869, or 1990 to 1999 

from time to time /frəm tɑɪm tə tɑɪm/ phr sometimes 
but not often 

inhabitant /ɪnˈhæbɪtənt/ n a person or animal that lives 
in a particular place 

kingdom /ˈkɪŋdəm/ n COUNTRY a country ruled by a 
king or queen 

launch /lɔːntʃ/ v NEW PRODUCT If a company launches 
a product or service, it makes it available for the �rst time. 

myth /mɪθ/ n STORY an ancient story about gods and 
brave people, often one that explains an event in history 
or the natural world 

occasionally /əˈkeɪʒənəli/ adv sometimes but not often 

(every) once in a while /ˈevri wʌns ɪn ə ˈwɑɪl/ phr 
sometimes but not often 

rarely /ˈreəli/ adv not often 

regularly /ˈregjʊləli/ adv OFTEN often 

seldom /ˈseldəm/ adv not often 

tribe /traɪb/ n a group of people who live together, 
usually in areas far away from cities, and who share the 
same culture and language and still have a traditional 
way of life 

UNIT 6 
anxious (about) /ˈaŋkʃəs/ adj WORRIED worried and 
nervous 

bad-tempered (about) /bædˈtempəd/ adj angry and 
annoyed 

bright /braɪt/ adj HAPPY happy or full of hope 

cheerful /ˈtʃɪəfəl/ adj HAPPY happy and positive 

concerned /kənˈsɜːnd/ adj WORRIED worried 

content (with) /kənˈtent/ adj pleased with your situation 
and not hoping for change or improvement 

de�nitely /ˈdefɪnətli/ adv without any doubt 

depressed /dɪˈprest/ adj UNHAPPY unhappy and 
without hope for the future 

down (about) /daʊn/ adj unhappy and depressed 

fed up (with) /fed ˈʌp/ adj annoyed or bored with 
something that you have experienced for too long 

frequently /ˈfriːkwəntli/ adv often 

furious /ˈfjʊəriəs/ adj extremely angry 

irritated /ˈɪrɪteɪtɪd/ adj annoyed 

optimistic /ɒptɪˈmɪstɪk/ adj always believing that good 
things will happen 

over the moon (about) /ˈəʊvər ðə muːn/ id very pleased 

pessimistic /pesɪˈmɪstɪk/ adj always believing that bad 
things are likely to happen 

petri�ed (of) /ˈpetrɪfaɪd/ adj extremely frightened 

relieved (about) /rɪˈliːvd/ adj happy that something 
unpleasant has not happened or has ended 

scared /skeəd/ adj frightened or worried 

UNIT 7 
before (very/too) long /bɪˈfɔː lɒŋ/ phr soon 

bounce /baʊns/ v to move somewhere in a happy and 
energetic way 

burst open /bɜːst ˈəʊpən/ pv to open suddenly 

charge /tʃɑːdʒ/ v MOVE FORWARD to move forward 
quickly and violently, especially towards something that 
has caused difficulty or anger 

for hours/weeks on end /fər aʊəz/ wiːks ən ˈend/ phr for 
hours/weeks without stopping 

for some time /fə sʌm ˈtaɪm/ phr for a long period of 
time 

in no time /ɪn ˈnəʊ taɪm/ phr very soon 

kneel down /niːl daʊn/ pv to go down into, or stay in, a 
position where one or both knees are on the ground 

lean /liːn/ v to (cause to) slope in one direction, or to 
move the top part of the body in a particular direction 

mumble /ˈmʌmbl/ v to speak too quietly and not clearly 
enough for someone to understand you 

mutter /ˈmʌtə/ v to speak quietly so that your voice is 
difficult to hear, often when complaining about something 

rush /rʌʃ/ v HURRY to hurry or move quickly somewhere, 
or to make someone or something hurry or move quickly 
somewhere 

shake /ʃeɪk/ v FEAR If you are shaking, your body 
makes quick short movements, or you feel as if it is doing 
so, because you are frightened or nervous. 

sigh /saɪ/ v to breathe out slowly and noisily, often 
because you are annoyed or unhappy 

slap /slæp/ v to hit someone with the �at, inside part of 
your hand 

swing open /swɪŋ ˈəʊpən/ pv MOVE SIDEWAYS to 
open easily and without interruption

tap /tæp/ v to knock or touch something gently 
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the week before last /ðə wiːk bɪˈfɔː lɑːst/ phr the week 
before the one that has just �nished 

wander /ˈwɒndə/ pv WALK SLOWLY to walk around 
slowly in a relaxed way or without any clear purpose or 
direction 

whisper /ˈwɪspə/ v to speak extremely quietly so that 
other people cannot hear 

whistle /ˈwɪsl/ v to make a sound by breathing air out 
through a small hole made with your lips, or through a 
whistle 

yell /jel/ v to shout something very loudly 

UNIT 8 
close /kləʊs/ adj RELATIONSHIP seeing or 
communicating with someone a lot

diverse /daɪˈvɜːs/ adj varied or different 

industrial /ɪnˈdʌstriəl/ adj connected with industry, or 
having a lot of industry and factories, etc. 

inner city /ˈɪnə ˈsɪti/ n the central part of a city where 
people live and where there are often problems because 
people are poor and there are few jobs and bad houses 

relaxed /rɪˈlækst/ adj SITUATION A relaxed situation or 
place is comfortable and informal. 

remote /rɪˈməʊt/ adj FAR AWAY describes an area, 
house, or village that is a long way from any town or 
cities 

residential /rezɪˈdentʃəl/ adj WHERE PEOPLE LIVE 
A residential area has only houses and not offices or 
factories. 

rural /ˈrʊərəl/ adj relating to the countryside and not to 
towns 

urban /ˈɜːbən/ adj belonging or relating to a town or city 

welcoming /ˈwelkəmɪŋ/ adj friendly or making you feel 
welcome 

UNIT 9 
achieve /əˈtʃiːv/ v to succeed in doing something good, 
usually by working hard 

active /ˈæktɪv/ adj BUSY doing a lot of things, or moving 
around a lot 

bene�cial /benəˈfɪʃəl/ adj helpful, useful or good 

competition /kɒmpəˈtɪʃən/ n EVENT an organised event 
in which people try to win a prize by being the best, 
fastest, etc. 

effective /ɪˈfektɪv/ adj successful or achieving the results 
that you want 

emotional /ɪˈməʊʃənəl/ adj EMOTIONS relating to 
emotions

encouragement /ɪnˈkʌrɪdʒmənt/ n something that 
makes someone more likely to do something 

enjoyment /ɪnˈdʒɔɪmənt/ n when you enjoy something 

friendship /ˈfrendʃɪp/ n when two people are friends 

go wrong /gəʊ rɒŋ/ pv to develop problems 

goal /gəʊl/ n AIM an aim or purpose 

have a go at (sth) /hæv ə gəʊ ət/ pv to try to do 
something you have not done before 

look bright /lʊk braɪt/ phr to appear full of hope for 
success or happiness

majority /məˈdʒɒrəti/ n more than half of a group of 
people or things 

make a (big) difference /meɪk ə ˈdɪfərəns/ phr to 
improve a situation (a lot) 

make the best of (sth) /meɪk ðə best əv/ phr to make an 
unsatisfactory situation as pleasant as possible 

make the most of (sth) /meɪk ðə məʊst əv/ phr to take 
full advantage of something because it may not last long

personality /pɜːsəˈnæləti/ n CHARACTER the type of 
person you are, which is shown by the way you behave, 
feel and think 

practical /ˈpræktɪkəl/ adj REAL relating to experience, 
real situations or actions rather than ideas or imagination 

put an end to (sth) /pʊt ən end tuː/ phr to make 
something stop happening or existing

relationship /rɪˈleɪʃənʃɪp/ n CONNECTION the way in 
which two things are connected

remarkable /rɪˈmɑːkəbl/ adj very unusual or noticeable 
in a way that you admire 

responsibility /rɪspɒnsəˈbɪləti/ n DUTY something that it 
is your job or duty to deal with 

satisfaction /sætɪsˈfækʃən/ n FEELING a pleasant feeling 
which you get when you receive something you wanted, 
or when you have done something you wanted to do

see the best in (sb) /siː ðə best ɪn/ phr to look for the 
good qualities that someone has 

see the worst in (sb) /siː ðə wɜːst ɪn/ phr to look for the 
bad qualities that someone has 

strength /streŋθ/ n GOOD QUALITIES a good quality or 
ability that makes someone or something effective 

take an opportunity /teɪk ən ˈɒpətjuːnəti/ phr use an 
occasion to do or say something 

valuable /ˈvæljʊbl/ adj IMPORTANT Valuable 
information, advice, etc. is very helpful or important. 

weakness /ˈwiːknəs/ n NOT EFFECTIVE a particular 
part or quality of someone or something that is not good 
or effective
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UNIT 10 
at fault /ət fɒlt/ phr responsible for something bad that 
has happened 

at risk /ət rɪsk/ phr being in a situation where something 
bad is likely to happen 

be at your best /biː ət jɔː best/ phr to be as active or 
intelligent as you can be 

boiling /ˈbɔɪlɪŋ/ adj very hot 

bright /braɪt/ adj HAPPY happy or full of hope 

by accident /baɪ ˈæksɪdənt/ phr without intending to 

by chance /baɪ tʃɑːns/ phr LUCK when something 
happens because of luck, or without being planned 

�ood /flʌd/ v FILL to �ll or enter a place in large numbers 
or amounts 

freeze /friːz/ v NOT MOVE to suddenly stop moving, 
especially because you are frightened 

have something in common with (sb) /hæv ˈsʌmθɪŋ ɪn 
kɒmən wɪθ/ phr to share interests, experiences, or other 
characteristics with someone or something 

hit /hɪt/ v AFFECT to affect something badly 

in advance /ɪn ədˈvɑːns/ phr before a particular time, or 
before doing a particular thing 

in all /ɪn ɔːl/ phr used to show the total amount of 
something 

in detail /ɪn ˈdiːteɪl/ phr including or considering all the 
information about something or every part of something 

in public /ɪn ˈpʌblɪk/ phr in a place where other people, 
especially people you do not know, can hear you and see 
what you are doing 

in secret /ɪn ˈsiːkrət/ phr without telling other people 

keep in touch /kiːp ɪn tʌtʃ/ phr to communicate or 
continue to communicate with someone, for example by 
email or telephone 

learn by heart /lɜːn baɪ hɑːt/ phr learn so that you can 
remember all of something 

out of character /aʊt əv ˈkærɪktə/ phr unusual in terms 
of someone’s personality 

out of nowhere /aʊt əv ˈnəʊweə/ phr If someone or 
something appears out of nowhere, it appears suddenly 
or unexpectedly. 

weigh up /weɪ ʌp/ pv CONSIDER CAREFULLY to 
consider something carefully, especially in order to make 
a decision

UNIT 11 
badly-behaved /bædli bɪˈheɪvd/ adj behaving in a way 
that is accepted as incorrect 

count on (sb) /kaʊnt ɒn/ pv to be con�dent that you can 
depend on someone 

fall out with (sb) /ˈfɔːl aʊt/ pv to argue with someone 
and stop being friendly with them 

�nish with (sb) /ˈfɪnɪʃ wɪð/ pv to end a romantic 
relationship with someone 

go off (sb/sth) /gəʊ ɒf/ pv to stop liking or being 
interested in someone or something

grown-up /grəʊn ʌp/ adj If you say that someone is 
grown-up, you mean that they are an adult or that they 
behave in a responsible way. 

high-tech /hɑɪ ˈtek/ adj using or involved with the most 
recent and advanced electronic machines, computers, 
etc. 

hit it off /hɪt ɪt ɒf/ pv If people hit it off, they like each 
other and become friendly immediately. 

last-minute /lɑːst ˈmɪnɪt/ adj done at the latest possible 
opportunity 

let (sb) down /let daʊn/ pv to disappoint someone by 
failing to do what you agreed to do or were expected to 
do 

long-distance /lɒŋ ˈdɪstəns/ adj travelling or 
communicating between two places that are a long way 
apart 

look down on (sb) /lʊk daʊn ɒn/ pv to think that you 
are better than someone

look up to (sb) /lʊk ʌp tuː/ pv to admire and respect 
someone

middle-aged /mɪdl ˈeɪdʒd/ adj in the middle of your life 
before you are old 

self-con�dent /self ˈkɒnfɪdənt/ adj feeling sure about 
yourself and your abilities 

short-term /ʃɔːt tɜːm/ adj lasting a short time, or relating 
to a short period of time 

stick together /stɪk təˈgeðə/ pv If people stick together, 
they support and help each other. 

take after (sb) /teɪk ˈɑːftə/ pv to be similar to an older 
member of your family in appearance or character 

well-balanced /wel ˈbæləntst/ adj FOOD A well-balanced 
diet or meal includes all the different types of food that 
the body needs to be healthy. 

well-built /wel ˈbɪlt/ adj having a large, strong body 

well-organised /wel ˈɔːɡənaɪzd/ adj planned and 
arranged in a good way, to a high or satisfactory standard 

well-paid /wel ˈpeɪd/ adj earning a lot of money 
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UNIT 12 
amuse /əˈmjuːz/ v MAKE LAUGH to make someone 
laugh or smile 

cheer (sb) up /tʃɪər ʌp/ pv If someone cheers up, or 
something cheers them up, they start to feel happier. 

congratulate /kənˈgrætjʊleɪt/ v to tell someone that you 
are happy because they have done something good or 
something good has happened to them 

express /ɪkˈspres/ v to show what you think or how you 
feel using words or actions 

inspire /ɪnˈspaɪə/ v ENCOURAGE to make someone feel 
that they want to do something and can do it

persuade /pəˈsweɪd/ v to make someone do or believe 
something by giving them a good reason to do it 

promote /prəˈməʊt/ v ADVERTISE to advertise 
something

stimulate /ˈstɪmjʊleɪt/ v MAKE EXCITED to make 
someone excited or interested about something

UNIT 13 
adventurous /ədˈventʃərəs/ adj willing to try new and 
often difficult or dangerous things 

appreciation /əpriːʃiˈeɪʃən/ n when you understand how 
good something or someone is and are able to enjoy 
them 

cautious /ˈkɔːʃəs/ adj taking care to avoid risks or danger 

come up /kʌm ʌp/ pv MOVE TOWARDS to move 
towards someone 

in my own company /ɪn maɪ əʊn ˈkʌmpəni/ phr alone 

criticism /ˈkrɪtɪsɪzəm/ n saying that something or 
someone is bad 

doubt /daʊt/ v to not feel certain or con�dent about 
something 

fairly /ˈfeəli/ adv IN THE RIGHT WAY If you do 
something fairly, you do it in a way which is right and 
reasonable and treats people equally. 

in�uence /ˈɪnfluəns/ n POWER the power to affect how 
someone thinks or behaves, or how something develops 

keep up /kiːp ʌp/ pv SAME SPEED to move at the same 
speed as someone or something that is moving forward 

live up to /lɪv ʌp tuː/ pv to be as good as someone 
hopes 

make (sth) up /meɪk ʌp/ pv to say or write something 
that is not true 

motivated /ˈməʊtɪveɪtɪd/ adj enthusiastic and 
determined to succeed 

set up /set ʌp/ pv ORGANISATION to start a new 
company, organisation, system, way of working, etc. 

speak up /spiːk ʌp/ pv to speak in a louder voice so that 
people can hear you 

stand out /stænd aʊt/ pv EASY TO SEE to be very easy 
to see or notice

strict /strɪkt/ adj PERSON A strict person makes sure 
that children or people working for them behave well and 
does not allow them to break any rules. 

sympathetic /sɪmpəˈθetɪk/ adj PROBLEMS showing 
that you understand and care about someone’s problems 

target /ˈtɑːgɪt/ n AIM something that you intend to 
achieve 

turn up /tɜːn ʌp/ pv to arrive or appear somewhere 

UNIT 14 
agree /əˈgriː/ v SAY YES to say you will do something 
that someone asks you to 

break down /breɪk daʊn/ pv NOT WORKING when a 
vehicle or machine stops working for a period of time 

confess /kənˈfes/ v to admit that you have done 
something wrong or something that you feel guilty or bad 
about 

cool down /kuːl daʊn/ pv to become or cause 
something to become slightly colder

criticise /ˈkrɪtɪsɑɪz/ v to say that someone or something 
is bad 

drive off /draɪv ɒf/ pv to leave in a car or other vehicle 

enquire /ɪnˈkwɑɪə/ v to ask someone for information 
about something 

hold up /həʊld ʌp/ pv DELAY to make something or 
someone slow or late 

insist /ɪnˈsɪst/ v SAY FIRMLY to say �rmly that something 
is true 

insist /ɪnˈsɪst/ v DEMAND to demand that something 
must be done or that you must have a particular thing

keep up with (sb or sth) /kiːp ʌp wɪð/ pv to move at the 
same speed as someone or something that is moving 
forward so that you stay level with them 

make out /meɪk aʊt/ pv SUCCEED to see, hear, or 
understand something or someone with difficulty

persuade /pəˈsweɪd/ v to make someone do or believe 
something by giving them a good reason to do it 

point out /pɔɪnt aʊt/ pv to tell someone about some 
information, often because they do not know it or have 
forgotten it 

pull into /pʊl ˈɪntuː/ pv If a vehicle pulls in or pulls into 
somewhere, it moves in that direction and stops there. 

pull out /pʊl aʊt/ pv If a train pulls out, it starts to leave 
a station.
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pull over /pʊl ˈəʊvə/ pv If a vehicle pulls over, it moves 
to the side of the road and stops. 

pull up /pʊl ʌp/ pv If a vehicle pulls up, it stops, often for 
a short time. 

recommend /rekəˈmend/ v ADVISE to advise someone 
that something should be done 

run over /rʌn ˈəʊvə/ pv If a vehicle or its driver runs over 
someone or something, the vehicle hits and drives over 
them or it. 

slow down /sləʊ daʊn/ pv to become slower, or to make 
someone or something become slower 

slow down /sləʊ daʊn/ pv If someone slows down, they 
become less active. 

UNIT 15 
ban /bæn/ v to forbid something, especially officially 

ban /bæn/ n an official order that prevents something 
from happening 

collect /kəˈlekt/ v GET MONEY to ask people to give you 
money, or sometimes food or clothes, for something, for 
example a charity 

collection /kəˈlekʃən/ n when money, food or clothes are 
collected for something, for example a charity 

cooperate /kəʊˈɒpəreɪt/ v WORK TOGETHER to work 
together with someone in order to achieve the same aim

cooperation /kəʊɒpərˈeɪʃən/ n when you work together 
with someone or do what they ask you 

criticise /ˈkrɪtɪsaɪz/ v to say that someone or something 
is bad 

criticism /ˈkrɪtɪsɪzəm/ n when you say that something or 
someone is bad 

elect /ɪˈlekt/ v to choose someone for a particular job or 
position by voting 

election /ɪˈlekʃən/ n a time when people vote in order to 
choose someone for a political or official job 

in all /ɪn ɔːl/ phr used to show the total amount of 
something 

in general /ɪn ˈdʒenrəl/ phr considering the whole of 
someone or something, and not just a particular part of 
them 

in progress /ɪn ˈprəʊgres/ phr happening or being done 
now 

in public /ɪn ˈpʌblɪk/ phr in a place where other people, 
especially people you do not know, can hear you and see 
what you are doing 

in secret /ɪn ˈsiːkrət/ phr without telling other people 

in turn /ɪn tɜːn/ phr one after another 

support /səˈpɔːt/ v AGREE to agree with an idea, group, 
or person 

supporter /səˈpɔːtə/ n OF IDEA OR PERSON someone 
who supports a particular idea, group or person

UNIT 16 
be aimed at /biː eɪmd ət/ v If information is aimed at a 
particular group of people, it is made known in a way that 
in�uences them or makes them interested in something. 

commercial break /kəˈmɜːʃəl /breɪk/ n a short 
interruption of a television or radio programme to 
broadcast advertisements 

constantly /ˈkɒnstəntli/ adv all the time or often 

consumer /kənˈsjuːmə/ n a person who buys goods or 
services for their own use 

ecologically /iːkəˈlɒdʒɪkli/ adv in a way that relates to 
ecology or the environment 

environmentally friendly /ɪnvaɪərənˈmentəli frendli/ adj 
not harmful to the environment 

�nancially /faɪˈnæntʃəli/ adv in a way that relates to 
money or how money is managed 

globally /ˈgləʊbəli/ adv in a way that relates to the whole 
world 

incredibly /ɪnˈkredɪbli/ adv EXTREMELY extremely

launch /lɔːntʃ/ v NEW PRODUCT If a company launches 
a product or service, it makes it available for the �rst time. 

logo /ˈləʊgəʊ/ n a design or symbol used by a company 
to advertise its products 

on offer /ɒn ˈɒfə/ phr If goods in a shop are on offer, they 
are being sold at a lower price than usual. 

sample /ˈsɑːmpl/ n SMALL AMOUNT a small amount of 
something that shows you what it is like 

scienti�cally /saɪənˈtɪfɪkli/ adv using scienti�c methods 

sponsor /ˈspɒnsə/ v to give money to someone to 
support an activity, event, or organisation, sometimes as 
a way to advertise your company or product 

well-balanced /wel ˈbælənst/ adj A well-balanced diet or 
meal includes all the different types of food that the body 
needs to be healthy. 
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UNIT 17 
achievement /əˈtʃiːvmənt/ n something very good and 
difficult that you have succeeded in doing 

back (sb) up /bæk ʌp/ pv to support or help someone

bring (sth) up /brɪŋ ʌp/ pv to start to talk about a 
particular subject

catch up on /kætʃ ʌp ɒn/ pv to learn the newest facts 
about something

celebrate /ˈselɪbreɪt/ v PRAISE to express admiration or 
approval for someone or something 

chill out /tʃɪl aʊt/ pv to relax completely, or not allow 
things to upset you 

clear (sth) up /klɪər ʌp/ pv to give or �nd an explanation 
for something, or to deal with a problem or argument 

comment (on) /ˈkɒment ɒn/ v to give your opinions 
about something 

current events /ˈkʌrənt ɪˈvents/ n events that are being 
reported in the news 

follow up /ˈfɒləʊ ʌp/ pv to �nd out more about 
something, or take further action connected with it

get (sth) across /get əˈkrɒs/ pv to manage to make 
someone understand or believe something 

gossip (about) /ˈgɒsɪp/ v to talk about other people’s 
private lives 

highlight /ˈhaɪlaɪt/ v to emphasise something or make 
people notice something 

keep (sb) amused /kiːp əˈmjuːzd/ phr to help someone 
feel interested and happy 

keep (sb) up to date /kiːp ʌp tə deɪt/ phr to give 
someone the latest information 

leave out /liːv aʊt/ pv to not include someone or 
something

look into /lʊk ˈɪntuː/ pv to examine the facts about a 
problem or situation

make fun of /meɪk fʌn əv/ pv to make a joke about 
someone or something in a way that is not kind

need (for sth) /niːd fɔː/ n something that it is necessary 
to have or do 

performance /pəˈfɔːməns/ n ENTERTAINMENT acting, 
dancing, singing, or playing music to entertain people

review /rɪˈvjuː/ v GIVE OPINION to give your opinion in a 
report about a book, �lm, television programme, etc. 

UNIT 18 
be your own boss /biː jɔːr əʊn bɒs/ phr to work for 
yourself, not for an employer 

creative /kriˈeɪtɪv/ adj producing or using original and 
unusual ideas 

�exible /ˈfleksɪbl/ adj ABLE TO CHANGE able to change 
or be changed easily according to the situation 

foreign /ˈfɒrən/ adj OTHER COUNTRIES relating to or 
dealing with countries that are not your own 

manual /ˈmænjuəl/ adj PHYSICAL WORK involving 
physical work rather than mental work 

more and more /mɔːr ən mɔː/ phr increasingly, as time 
passes 

more or less /mɔːr ɔː les/ phr almost or approximately 

now and then /naʊ ænd ðen/ phr If something happens 
now and then, it happens sometimes but not very often. 

one or two /wʌn ɔː tuː/ phr a few 

opportunity /ɒpəˈtjuːnəti/ n CHANCE a situation 
in which it is possible for you to do something, or a 
possibility of doing something 

over and over (again) /ˈəʊvər ən ˈəʊvə/ phr happening 
or done many times 

personally /ˈpɜːsənəli/ adv NOT SOMEONE ELSE 
affecting you and not anyone else

professional /prəˈfeʃənəl/ adj JOB describes the type of 
job that is respected because it involves a high level of 
education and training 

rewarding /rɪˈwɔːdɪŋ/ adj making you feel satis�ed that 
you have done something important or useful 

round and round /raʊnd ən raʊnd/ phr moving in a 
circle 

shift /ʃɪft/ n When people work shifts, they work for set 
periods of time during the day or night. 

sooner or later /suːnər ɔː leɪtə/ phr used to say that you 
do not know exactly when something will happen, but you 
are certain that it will happen 

take time off /teɪk taɪm ɒf/ n to stop work, in order to do 
something else 

up and down /ʌp ən daʊn/ adv rising and falling 

well-paid /wel peɪd/ adj earning a lot of money 

working hours /ˈwɜːkɪŋ aʊəz/ n the amount of time 
someone spends at work during a day 
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UNIT 19 
as far as I’m concerned /əz fɑːr əz aɪm kənˈsɜːnd/ phr in 
my opinion 

be against /biː əˈgenst/ phr NOT AGREE to disagree 
with a plan or activity 

be in favour of /biː ɪn ˈfeɪvər əv/ phr to support or 
approve of something 

bear in mind /beər ɪn maɪnd/ phr to remember a 
piece of information when you are making a decision or 
thinking about something 

believe in /bɪˈliːv ɪn/ pv to be con�dent that something is 
effective and right 

belongings /bɪˈlɑŋɪŋz/ n the things that a person owns, 
especially those which can be carried 

contents /ˈkɑntents/ n BOOK a list in a book that tells 
you what different parts the book contains 

convince /kənˈvɪns/ v to persuade someone or make 
them certain 

deny /dɪˈnaɪ/ v NOT TRUE to say that something is not 
true 

�rmly /ˈfɜːmli/ adv STRONGLY strongly 

go along with (sth/sb) /gəʊ əˈlɒŋ wɪð/ pv to support an 
idea, or to agree with someone’s opinion 

graphics /ˈgræfɪks/ n images shown on a computer 
screen 

lyrics /ˈlɪrɪks/ n the words of a song 

refreshments /rɪˈfreʃmənts/ n food and drinks that are 
available at a meeting, event, on a journey, etc. 

surroundings /səˈrɑʊndɪŋz/ n the place where someone 
lives and the conditions they live in 

suspect /səˈspekt/ v THINK LIKELY to think that 
something is probably true, or is likely to happen 

there’s no doubt /ðeəz nəʊ daʊt/ phr used to 
emphasise that what you are saying is true or likely to 
happen 

to my mind /tə maɪ maɪnd/ phr used to emphasise that 
you are giving your own opinion 

totally /ˈtəʊtəli/ adv completely 

view /vjuː/ n OPINION your opinion 

UNIT 20 
be a pain /biː ə peɪn/ id to be annoying 

be a piece of cake /biː ə piːs əv keɪk/ id to be very easy 

break (sb’s) heart /breɪk hɑːt/ id If an event or situation 
breaks your heart, it makes you feel very sad. 

break the ice /breɪk ðiː aɪs/ id to make people feel more 
relaxed in a social situation 

cross (sb’s) mind /krɒs maɪnd/ id If something crosses 
your mind, you think about it for a short time. 

damage /ˈdæmɪdʒ/ v to harm, break or spoil something 

harm /hɑːm/ v to hurt someone or damage something 

have an eye for (sth) /hæv ən aɪ fɔː/ id to be good at 
noticing a particular type of thing 

injure /ˈɪndʒə/ v to hurt a person, animal or part of your 
body 

lose track of time /luːz træk əv taɪm/ id to not be aware 
of what time it is 

means /miːnz/ n METHOD a method or way of doing 
something

observe /əbˈzɜːv/ v WATCH to watch someone or 
something carefully 

opportunity /ɒpəˈtuːnəti/ n CHANCE a situation in which 
it is possible for you to do something, or a possibility of 
doing something 

possibility /pɒsəˈbɪləti/ n MAY HAPPEN/BE TRUE a 
chance that something may happen or be true 

take (sb’s) breath away /teɪk breθ əˈweɪ/ id to make you 
feel surprise and admiration 
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